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0 Be/ICHHH H XPaHEeHHH JIHYHBIX e/l caymaTeeii

1. Obmue nosoxenus

1.1. Hactosmee Ilonoxenne o BeneHun M XPaHCHHH JIHYHBIX JeJ chayumareneii
(enepanbHOro rocymapcTBeHHOro  GHOIKETHOTO 00pa3soBaTeLHOTO  YYpekKIeHHS
AONOJIHHTENBHOTO  mpodeccHoHanbHOro  obpasoBanns  «Kapensckuii HHCTHTYT
HIEPEIIOArOTOBKH M TOBBILCHHA KBanupuKauuu Kanpos AITK» (manee — MucrutyT)
paspaGotano B coorBeTcTBHM ¢ DeepanbHEIM 3aKOHOM oT 29 nexabpsa 2012 rona Ne
273-03 «O6 obpasosanun B Poccuiickoii Genepaumny», «[lopaakoM opraHuzauuH W
OCYIIeCTBICHHA o0pasoBarenbHOI JeATENBHOCTH no JOTIOTHHTEIbHBIM
NPO(eCCHOHATLHBEIM POrPAMMAMY», YTBEPIK/ACHHBIM npukasoM MunoOpHayku Poccum
ot 01 monsa 2013 roga Ne 499, denepansHeiM 3akoHOM PO «O MEPCOHANBHBIX JaHHBIX»
ot 08.07.2006 roga Ne 152-®3.

1.2. Tlonoxenue onpenensier u peryiupyer nopaiok cbopa AOKYMEHTOB, BEIEHHA
H  XpaHCHHA JIHMHBIX Jaen  caywareneii HHCTHTYTAa no  JAOMOMHHTENHLHBIM
MpoeCCHOHATEHEIM o0pa3oBaTe/IbHEIM rporpaMmam npod)eccHOHANBHOT
MepenoAroToBKH.

1.3. Bepenwe nmunwix nen ciymaresneii periaMeHTHpYeTCs AeHCTBYIOMIMM
3aKoHojarenbcTsom Poccuiickoli ®enepammu, Ycrasom WHeTHTYTa, HacTOSIINM
[onoxennem, npukasamu u pacnopskeHIsIMH pekropa HucTHTyTA.

1.4. Hacrosmee Ilonoxenne npunuMaercs pelieHHeM Yw4yeHoro cosera
HHcTHTYTa M yTBEpIKIaeTcs pekTopom.

1.5. Hacrosmee [lonoskenne sBisercs NOKaIbHBIM HOPMAaTHBHBIM  aKTOM,
PeraMeHTHPYIOIHM JeaTenbHocTs MHCTHTY Ta.

2. Ilopsnok, Belenne u XpaneHHe JTHYHBIX AeJ1 caymaresei Hueruryra

2.1.  Jluymoe geno  caymareneii Hucturyta no  gomonHuTensHbIM
npodeccHOHANBHBIM obpasoBaTenbHbIM nporpaMmmam npogecCHOHANBLHOI
MEperoAroToBKH GOpPMHUPYETCH H3 CACAYIOMMX JOKYMEHTOB:

® 3adBleHHE caymarens Ha oOydeHMe ¢ ykasaHHeM HarpaBIeHus
MePENnoroTOBKH;

® AHKETa CHyLIaTeNs;
® JIMYHAdA KapTo4Ka CAVIIATENs;




e KomuA nacnopra (¢ uenbo WAeHTHOHKALUMH JHYHOCTH H TNPaBHIBHOCTH
BeJIeHHS JOKYMEHTALlHH, B TOM YHCIIE 3all0/IHeHHS THIUIOMA);

e xomus CHHIIC (¢ uensio npaBuiibHOCTH BHeceHus B «®denepanbHEIii peecTp
cBelleHHil 0 AokymeHTax o0 oOpasoBaHMH W (HWiH) 0 KBaTHQHMKALHH, AOKyMEHTax 00
o0y4eHHH» );

® KOMHA NOKYMEHTa O npelblaylieM oOpa3oBaHHM (IHIUVIOM roCyJapCTBEHHOIO
HIH YyCTaHOBIeHHOro oOpasua o cpegHeM npodeccHOHATBHOM M (HIH) BhICLIEM
00pa3oBaHHH H MPHIOKEHHS K HEMY, WJIH aKaJeMHUYECcKas CIIpaBKa (u1s CTYIEHTOB));

® JOKYMEHTBI, [IOCTYNaroHe B Ipolecce 00y4eHns;

® JOKyMeHT 00 H3MeHeHHH (haMHIHn.

2.2. Komua pokymeHta o0 o0pa3opaHMHM H JpyrHe JOKYMEHTHI 3aBEpAIOTCA
OT[IENIOM KaJpoB OpraHW3alMM, Hanpasnsowed paGoTHHKa Ha o0yyeHHe HIH
crenHantucToM ydeOHO-MeToauyeckoro otdena MucTuTyTa, 1A QH3HYECKMX /ML —
crnennanticToM yyeOHo-MeToanyeckoro otaena MucruryTa.

2.3. Jluynoe peno odopmiaserca Ha Kaxaoro ciaywarens HHcTHTyTa, BCe
JOKYMEHTHI MOAUHBAIOTCA B KAPTOHHYIO NANKy-CKOPOCIIHBATENb.

2.4. Ha xaxnofi nanke noAnHceiBaeTcA:

e hamunua, UM, OTYECTBO CIyLIATENA;

e HazBaHHe 00pa30BaTENbHON NporpaMmsel NpodecCHOHAIBHOM NepenoroToBKH;

® 1aTa Ha4dana BeJcHHA JHYHOIO aena,

¢ JaTa OKOHYAaHHA BEIACHHA JIHYHOTO Jena.

2.5. lpn ohopmneHHH H BEJAEHHH JTHYHOIO Aeja A/ KamJA0ro ciaylaresia 10/KHa
OpiTh oDecreyeHa 3alIMTa MEPCOHWILHBIX JAHHBIX, WCIO/bL30BAHHE HX TOJBKO IO
Ha3HA4YCHHKD.

2.6. XpaHeHue JIMYHBIX el chywareneil Ao/kHO OBITE OPraHH3OBaHO B
COOTBETCTBHH C MOJIOYKEHHEM, NAlKH CHCTEMATH3HPOBaHBl M0 rofam, no rpynnaMm. Cpok
XpaHeHHs B TEYeHHH 5 JleT B y4eOHO-MeTOIHYEeCKOM OT/eNe, 3aTeM MepelacTcs B apXHB

HHCTHTYTA.

3. OTBeTCTBEHHOCTH 32 BeleHHE H XpaHeHHe JHYHBIX /el
caymareneii Mucruryra

3.1. OrBeTcTBEHHOCTD 3a cOOp MHDOpPMaLHH, OQOPMIECHHE, BEICHHE H XpaHeHHE
JUYHBIX Jen caymareneii MHcTHTYTa BO3naraeTcs Ha [JIABHOIO cHeLHalIHCTa y4eOHO-
METOIHYECKOro OT/Iea.

3.2. OGasanHocTH paboTHMKA, OTBETCTBEHHOrO 3a O(OpMIEHHE, BEJICHHE H
XpaHeHHe JHYHBIX e caymwareneil MHeTHTYTa, BKIIOYAIOT OPraHH3allHIO BCEX BHJIOB
pabot, obecneunBaionux cOop U XpaHeHHe TOKYMEHTOB.

3.3. JlucuuiuimHapHas H HHad NpeAycMOTpPEHHas  JAeHCTBYHOLIHM
3aKkoHozarenbcTBOM Poccmiickoii @enepaumH  OTBETCTBEHHOCTE 3a O(QOpMIIEHHE,
BeEHHE M XpaHeHHe JHMYHBIX Jen ciaymarenefi MuHcruryra Bosnaraerca Ha
OTBETCTBEHHOE JIHIIO, COrnacHo nyHkTy 3.1. Hacroswero [Tonoxenns.

3.4. CoTpyaHHMK, OTBEeTCTBeHHBIH 3a cOop, odopmieHHe, BeleHHE M XpaHEHHe
IHYHBIX Aen caymareneil HHcTuTyTa HeceT OTBETCTBEHHOCTR!

® 3a JIOCTOBEPHOCTh HHGOpMALIHH,

e 33 OTCYTCTBHE B JHYHOM Jelie ciayumarels Kakux-THOO JOKyMEHTOB,
npeaycMoTpeHHBIX I1. 2.1 Hacrosmero [lonoxenus;

¢ 3a ofecnedyeHHe 3alHMThl EPCOHAIBHBIX JAHHBIX COyLIAaTenei, HCMolb30BaHHe
HX TOJIBKO M0 HA3HAYEHHIO.




4. 3aknYHTEeIbHBIE MOJIOKEeHHH

Hacrosmee nonoxkeHHe yTBepHKIaeTcs HA 3aceJaHHM YYEHOr0 COBeETa
HHCTHTYTa H YTBEPIKIAETCA PEKTOPOM.
[Tonoxenue ABNAETCA NIOKATBHBIM HOPMATHBHBEIM aKTOM,

PernaMeHTHPYIOLIHM JIEATENBHOCTE 00Pa30BATENBHOTO YUPEKICHHA.

B HacTosAmee mosoxeHHEe MOIYT BHOCHTCH M3MEHEHHS W JIOTIONHEHHS B
CBA3H C M3MEHEHHMAMH 3aKoHoAarenbcTBa PP HeoOXOAMMOCTEIO COBEpPIIEHCTBOBAHHSA
oOpasosarenbHOil AeaTensHocTH MHCTHTYTA.

[lonoxenue npWHHMaeTcs Ha HeonpeneneHHell cpok. [locne npuHsTHS
HOBOIH penaxinH [lonoxenus, npeabIyas pelakiua yTpauuBaeT CHIY.

PaccmoTpeno 1 onobpeHo
Ha Y4eHOM cOBeTe HHCTHTYTa
13.01.2025 roaa npotokon Ne 1






